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e Studerstcanbe terminated one of two ways.
— Using th€TUDENT EMPLOYMENT TERMINAYAQNAVATICRNrm.
— Or,using th&nderhourseport

e Both methods will be addresshisidocument.

e The first methodhsoughhe completion and submissibe®STUDENT EMPLOYMENT TERMINATION/
INACTIVATICROrmby the Department.

e This forns available on line througdmeral Electronic Forms Librarjo access the Electronimgo
Libraryusette followingeb address:
—  http://eforms.siu.edu/index.html

e When the URL is activatedyweb page shown below will display.

) Eforms Home Page - Mozilla Firefox
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eforms

Central Electronic Forms Library

For Form Users E-Forms s an electronic forms repository service that provides faculty, staff, and students access to

Adohe Acrobat forms that can be filled out online using a weh browser and the standard Adobe
Acrobat Reader desktop application.

+ e-Form Home
= e-Form FAQ

* Get Software
» Contact Us

* See oure-Forms FAQ for more general information.
* Tolocate an e-Form to use, Click Here

For e-Farm Users You Will Need

For Form Authors q i 2
* Adobe Acrobat Reader Version 8 is recommended to view and update e-Forms. See get

software for more infarmation.
* Access to the campus network and the forms you wish to use
 Ifyouwish to sign e-Forms using a digital signature, learn about digital signatures here.

+ Author Information
* Get a Form ID

* Publish a Form

For e-Form Authors You Will Need

* Doc Standards

* To create e-Forms, Adobe Acrobat Professional Version 8 or Adobe Lifecycle Designer is
recommended. See get software for more information

© Familiarity with the use of Adobe Designer tools

® Access to the campus network

* Familiarity with e-Form processes. See information for e-Form authors for more information

04:29/08: Form enhancements
project planned (MORE INFO)
03/05/08; Entrust Entelligence
Security Provider (EESP) 8.0
Upgrade is now available. (MORE
INFO)

10/03/07; Fix for Windows Sound
Problem (MORE INFO)

08/04/07: Digital Signature Update
(MORE IFO)

07/19/07: Forget your Digital ID
password or your Digital ID got
locked? More INFO HERE.
04/13/07: Information about
saving forms

Recent Form Additions

+ Application for Employment
(Updated 02/19/08)
« Civil Service

Done

e If you are a timekeeper delgghtewill use thiklirequently, you may want to bookmark it.

e To proceethcate theecondbullet under the first paragraph, which reads:

— To locate anform to us€lick Here

e The next step isctizk on thinkedext,Click Here

U1l _M3_LC4EntrngTrmntdinctvStdnts.dodering Terminated or Inactive Status for Students



http://eforms.siu.edu/index.html

Unit 11: HRMS Time Entry & Summary R

Southern™
Illinois University
Carbondale
e Tha action will open gearchutilityoelow
e Using th&ewordSearcHield, entesearch criteriar the form you need.
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Central Electronic Forms Library

For Form Users Electronic forms referenced by this search facility have been enabled for filled-in when using the Adobe Acrobat Reader desktop application.

+ e-Form Home

- e-Form FAQ Keyword Search - for general use campus forms:
Enter one or more words in a form title, a functional term relating to the form's use, or the department name where this

= Get Software form might be used.
- Contact Us ‘1 || Search ][ List All Forms ]
Powered by FreeFind

For Form Authors

= Author Information
- Geta Form ID AR

+ Entrust Entelligence Security Provider (EESP) 8.0 Upgrade now available. (03/05/08)
» Update on using Digital Signatures (08/04/07)

+ Saving forms on your desktop (04/13/07)

= Publish a Form
= Doc Standards

e To illustrate, we haveSearciiclebelovd St udent Em
e The next step is to clicksarchbutton.
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Central Electronic Forms Library
For Form Users Electronic forms referenced by this search facility have been enabled for filled-in when using the Adobe Acrobat Reader desktop application. 3
« e-Form Home
- e-Form FAQ Keyword Search - for general use campus forms:
Enter one or more words in a form title, a functional term relating to the form's use, or the department name where this
- Get Software form might be used.
« Contact Us -StudemEmployment -[ Search I[ List All Forms ] o
Powered by FresFind
For Form Authors
= Author Information
- Get a Form ID AR
. o + Entrust Entelligence Security Provider (EESP) 8.0 Upgrade now available. (03/05/08)
+ Update on using Digital Signatures (08/04/07)
g0 « Saving forms on your desktop (04/13/07)
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e The Search Resultsrfrthe Electronic Forms Librarglisplayed, as shown below.

e You will theslick on the link entitledident Employment Termination Inactivatidim the list below

— I
@.\g > |g, http:fisearch Freefind.comffind. htmlFid=6E5807468pid=r&mode=ALL&n=08_charset_=iso-8859- 1&bcd=":F7&query V| 2| X | | 2\~ @
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Southern”
llinois University e-Forms

Carbondale

| Retnrn to e-Forms Search Page |

Search Results From This Site
Found 12 items, now showing 1-10 index site map search tips advanced search

<< Prev | Next>> [gygent Employmel [ Search | @ New O Refine

1. Student Employment Unpaid Hours

Form Title: Student Employment Unpaid Hours Description: Use .. submit hours for a student employee who either does not appear on the student
employment time entry form/report

hitp:eforms.siu. edu/siuform&/infafac 1006.kim!

2. Student Employment Termination Inactivation
Form Title: Student Employment Termination Inactivation Description: ... form to end a student employee’s employment with a department and to

inactivate student assignment in AlS
hitp:eforms.siu. edu/siuforms/infafac 1005.kim!

3. Student Employment Recommendation for Change in Status

Form Title: Student Employment Recommendation for Change in Status ... to change the status of a student employee. Usage Notes: Student
Employment Senices will use the information on

hitp:eforms.siu. edu/siufors/infafac 1004.kim!

4. Student Employment Job Posting Request
Form Title: Student Employment Job Posting Request Description: Use this form to post, revise, or remove a student employment job. Usage Notes:
Mone available Use Documentation: -

e That action will openetfierm Informatiotable for downloading thafas shown below.

e Just click tHeownload Forrnutton in the header row of the table to begin the download process.

-
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