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OracleReports & Word007/Macros

e FormattinglSreports with the Oracle Macros (LandscapeCompress, LandscappNorketiffezeryin
MicrosofdfficaNord2007han in it did in previous verditsess that dowat several Oracle Reports d¢
may find thahplementirtbe changes found in this documikkntake th@ocess less cumbersome

e In order to run Oracle Macros, you will need to adjust one setting within &hcroseatsétond) on you

computer

First, we will show you looadt théMacroscommand to thicrosoft Wo@liick Access Toolbar.

(These same steps will work for any command that you would like to add to the Quick Acce
Normallyhe Macrosommand is availabledigcting the View tab. Howeddmg theéMacrog
command to tiriick Acce§olbaeliminatethe need to access the View tab each time a repo

opened iMicrosoftvord.

Next, we will demonsthate to add the folder containifgSha&'ord Oracle Format maasoa

firrusted Sibdocation tgour computer his process will eliminate the neabie the contétite

macre) each tima report is downloaded.

e Afterdemonstratinggshe e ps t o add t he

add
report in Office 2007.

iMacr os o
d efiTISud ed ,t apevde the stepsmpillnees to follow in eodermat &Vord

command

Note: For this demonstration, we have already selected an Oracle Report from the Requests windo\

opened it in Word.

Addng theMacros Command to the Quick Access Toolbar

e Use the following steps to add thesiaenmand to the Quick Access Toolbar in MS Word 2007.

This process only needs to be done once.

e Begin by clicking tiewtab on the Word 2007 Ribbon.
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. TheMacroscommanid:oJ wast. iS NOW VisiblElick anywhere on the document and then mouse over

Macros commanblotice how it changes aoldithe bubble help that appé&lfen you mouse over the
half of the icon, the bubble help gtatedac® &iewt he |1 i st of macr osé
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e Carefully, mousger théop halbf the Macros command icon andlicght

e From the pidist displayed, clizs@#dto Quick Access Toolbar
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e The Macro command §1will themppear on the Quick Access Toolbar.
— From this point on, the Mammosnand is available on the Quick Access dlaunlbatirtpe need to
selecthe View tab first and then selectiargsv
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CreatingA TrustedsiteLocation

e When a”\ISOracle Report is opened in Word 2007offfice Securiigablethe Oracle Reports ma
that allows you to format the reports.

e Notice th8ecurity Warninig this documemtacros have been disabled
— You could select thptionsbutton each time you open an Oracle Report to enable the macro;

- Perform the st gqosetrednaceo sauttoas & trustedisiteatinteneed to
perform this actiommmtime.
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Adding a Trusted Site

e To begin, click thkcrosoft Office Buttc
— The menu on the right will display.

e Then, click tMgord Optionbutton.
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